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How to Request Letters of 
Recommendation   
 

Develop strong professional relationships with your professors: 
Some ways to develop these relationships include taking small classes, taking multiple classes with a 
professor, contributing to class discussion, attending office hours, and pursuing an independent study or 
summer research opportunity. Attending departmental or division colloquia and events also helps forge 
positive relationships.  
  

Save coursework with instructors' comments: 
Recommenders write stronger letters when they can describe specifics of their interactions:  for 
example, a particularly strong paper, classroom interaction, independent study, or project during an 
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